
Annex B: Proposal Submission Form

Kindly fill in the details as follows to the best of your knowledge. Our team will get in touch with you should they require any clarifications. 

	Proposal Details

	Name of artist/ arts group
	

	Name of programme 
· Indicate if working title
	

	Programme description/synopsis
	

	Scale and nature of programme
· Large or small scale performance
· Artform, type of performance, format etc.
	

	Programme duration
	

	Programme outline
· Indicate repertoire, no. of pieces or performance items
· Do share the audience engagement plan in detail
	

	Fringe Activities (if applicable)
Please outline the intended fringe activities and how it complements the main performance. 
	

	Key personnel Involved: 
Please include number of performers and collaborators,  their names and roles e.g. Artistic Director,Conductor, Choreographer etc 

Indicate if you will be collaborating with another artist to present the fringe programmes
	

	Summary of track record
Please share 3 – 5 highlights from your arts career in the last 3 years.
	

	Available Dates and Times
· Preferred Performance Timings
· Preferred Dates

	Please select from the following: (multiple selections allowed)
☐ Friday Evenings | Preferred Dates: 
☐ Weekend Mornings | Preferred Dates: 
☐ Weekend Afternoons | Preferred Dates: 
☐ Weekend Evenings | Preferred Dates: 

If others, please indicate:

	Budget 
A detailed breakdown of programme budget including:
· Honorarium for Artistic Team and Project Management
· Production Costs
· Audit Fee

*To exclude technical and marketing budget as they are provided by NAC. To include sound, lighting and additional technical requirement costs if you prefer to engage your own.
	




	Technical & Production Checklist
NAC will only provide the approved list of technical and production items. This template shall only be used a guide.

	



	For Artist / Art Groups to fill
	

	1. 
	Contact Details
	Artist Production Representative / Main Liaison : 
Contact No.: 
	

	Section 1: Audio

	2. 
	Microphones for instruments
(stands are included for instrument microphones)

	☐No
☐Yes; List of instruments:
	S/N
	Instrument
	Type of Mic required
	Remarks

	a) 
	
	
	

	b) 
	
	
	

	c) 
	
	
	

	d) 
	
	
	

	e) 
	
	
	


*please submit separate attachment if lines are insufficient
	

	3. 
	
Monitors

	☐No
☐Yes Foldback Speakers; Quantity: __ ___
☐Yes In-Ear Monitors Quantity: _____
	

	4. 
	Microphones for artists
(for vocal purposes only)

	☐No
☐Yes; Handheld Quantity: _____
☐Yes; Headset Quantity: _____	
☐Yes; Lapel Quantity: _____
	

	5. 
	Microphone stands
(for handheld vocal mics only)
	☐No
☐Yes Standard; Quantity: _____
☐Yes Short stand; Quantity: _____
	

	6. 
	
Audio Playback

	☐No
☐Yes – USB
☐Yes – CD
☐Yes - 3.5mm headphone jack

	



	Section 2: Staging

	7. 
	Stage/Riser
	☐No
☐Yes; please indicate minimum size requirement: _

	

	8. 
	Stage layout
	Please attach site plan

	

	9. 
	
Music stands

	☐No
☐Yes; Quantity: _____
Note: While NAC will try to ensure sufficient music stands are provided, artists are highly encouraged to bring their own stands.

	

	10. 
	Chairs for artists
	☐No
☐Yes;. Quantity: _____
	

	11. 
	Tables for artists 
(1.2mx0.6m GS Table)
	☐No
☐Yes; Quantity: _____
Note: This does not include the tables provided for the fringe, which are fixed depending on the scale of the performance. 
	

	12. 
	Electrical Power point

	☐NA
☐Yes; Please list item(s) that will be using electricity:
	S/N
	Instruments / Equipment
	Wattage / Voltage Details
	Remarks

	1. 
	
	
	


*please submit separate attachment if space is insufficient

	

	Section 3: Others

	13. 
	Other requirements
	
Please indicate clearly:
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