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NATIONAL ARTS COUNCIL
SINGAPORE




OBJECTIVE    

To provide support and assistance to arts groups, institutions and associations to organise an international arts conference, convention, meeting or event in Singapore which will promote the city as an ideal meeting place and arts hub. 

WHO MAY APPLY   

Applicants must be Singapore-registered organisations, clubs and societies engaged in propagation and/or promotion of the Arts. 

Applicants who have received previous grants from NAC will not be eligible for further funding until they have submitted feedback and evaluation reports on the use of previous grants. 

Projects that do not have a clearly-defined arts component, including projects or events that are primarily aimed at promoting religious or social causes other than the arts will NOT be eligible for support. 
Projects which have commenced prior to the application will NOT be eligible for support.

Projects already receiving funding from other NAC grants and scheme will NOT be eligible for funding support.  
Student groups formed under the auspices of schools and tertiary institutions are NOT eligible for support.

ASSESSMENT CRITERIA  

In assessing applications, the following factors will be considered on a case-by-case:

a. Significance of the event being held in Singapore.

b. Profile, quality and size/scale of event.

c. Total number of expected delegates (including foreign attendees).

d. Commitment of the local arts group, institution or association to sustaining and advancing the arts in Singapore. 

e. Demonstration of good planning, sound budgeting and effective use of resources in the local arts group, institution or association.

EXTENT OF SUPPORT
The scheme offers both seed funding and assistance from NAC. The nature and scope of the project will determine the extent of support. 

TERMS & CONDITIONS

a. NAC and SECB’s support through the Convene-in-Singapore Scheme should be acknowledged on all publicity materials produced for the event.
b. NAC should be informed of any changes to the approved activity or programme.

c. Successful applicants are required to submit the following within 2 months from the end of the event:

(i) Feedback form or evaluation report
(ii) 2 copies of the event’s printed materials (eg. programmes or catalogues)
(iii) Audited statement of accounts

d. Four complimentary passes to the event for evaluation purposes.

The Council reserves the right to review, withdraw or suspend its support in full or in part if any of the rules and instructions is not observed.

The Council reserves the right not to disclose reasons for approving or not approving an application. Incomplete applications will be returned.

APPLICATION PROCEDURES

Potential bidders should consult with NAC at least 6 months before embarking on the bidding process. Applications should be made on prescribed forms. Please submit one copy of the form with the following information. Incomplete applications will be returned.
a. Brief description of the proposed project outlining the objectives, programme, the scope of participation and its benefits.

b. Breakdown of the project’s estimated expenditure and projected income and sponsorships (see Appendix for checklist).

c. Brief history of organisation/club/society, demonstrating ability to effectively manage the proposed project.

d. Updated list of office bearers/Board of Directors/management and staff with designation and occupation (where applicable).

e. Organisations and companies applying for the first time should submit a copy of the constitution or Company’s memorandum.

Please submit the completed form and all accompanying documents to: 

Convene-in-Singapore Scheme

National Arts Council

140 Hill Street

#03-01 MICA Building

Singapore 179369

Email: yap_ming_hsien@nac.gov.sg

APPENDIX                                              

CHECKLIST FOR FINANCIAL ESTIMATES
Please budget carefully and make use of the prescribed budget sheet attached to the application form. An accurate and well-presented budget is indicative of the administrative capacity of the applicant. The following Expenditure Items and Sources of Expected Income (where applicable) should be used as a guide when preparing your budget:

Expenditure Items 
Venue rental

Professional fees/allowances

Conference speaker fees/per diem

Technical  requirements (sound, lighting)

Printing cost of publicity materials

Printing cost of literary publications (indicate pages, number of colour pages, cost per copy, sale price and projected sales)

Transportation

Others (Please specify)

Expected Sources of Income
Registration fees (for workshops or conferences)
Ticket sales

Sale of programmes

Sale of souvenir items and merchandise

Sale of publications

Income from advertisements

Sponsorship (Please give details)

Donations from members and well-wishers

Other receipts (eg. other fees etc. Please give details)

CONVENE-IN-SINGAPORE SCHEME
APPLICATION FORM
All fields must completed. Insert 'NA' or 'NIL' where applicable. Incomplete applications will be returned.
	I     
STATUS OF APPLICANT

	  

            
Registered Club / Society                       Registered Organisation                      
                                      



	II           PARTICULARS OF PROJECT

	Title



	Venue


	Date (from / to)


	1st time event is held in Singapore?  Y/N


	If NO, how many times have event been held here?

	Number of attendees / delegates

Local: 

International:  



	III          NATURE OF PROJECT

	
                Visual Arts                     Photography                        Literature                           
Multidisciplinary










             (projects involving more

                                                                                                                     

  than one art form)  

                Music                              Dance                                  Theatre  
 

	IV            PARTICULARS OF ORGANISATION/COMPANY

	Name of  Organisation/Company


	Date of Registration


	
	Registration No



	Membership strength


	No. of full time staff
	No. of part time staff

	Main Sources of Funding (eg. Registration fees, sponsorships, revenue from events etc)



	V             DECLARATION 



	I certify that the information given above and in the attached Annexes A to E are to the best of my knowledge and belief, true and complete and I agree to abide by the rules and conditions governing the application for the Grant. 
                                                                                                                              Annex          Tick here if provided

Brief description of the proposed project outlining the objectives,                        
A 
  

programme, and the scope of participation and its benefits

Breakdown of the project's estimated expenditure and  projected                        
B
Income and sponsorships

Brief history of the company/organisation/group                                                      C                                                                    
Updated list of office bearers/Board of Directors/ patrons  *                                   
D
Management and staff with designation and occupation 

Constitution OR organisations's memorandum  #                                                    E


	Name of Contact Person


	Designation in Organisation

	Telephone


	Fax

	Email



	 Signature: __________________                                                              Date: ___________________




*  Applicable only to Organisations/Clubs/Societies
#  Applicable only to new applicants
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